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I[TPUHATO YTBEPXJIAIO
Ha 3acenanun [legaroruueckoro coBera Hupexrop MAO «[LOMMITHHT BaIbHBIH
MAOQOY «llonunuHreaibHbIH COMIL
00pazoBaTeNbHbIA KOMIUIEKC «AIBIMHAD-
Anabyra» EMP PT

ITpotokoi Nel ot «01» centabps 2020 .

IMososkeHne o AexKypHOM aAMHHHCTpATOpE
MYHHIHUNAJLHOr0 aBTOHOMHOI0 06meo0pa3oBaTebHOI0 YYpeKIeHH S
«IToHIMHTBAILHBINH 00pa3oBaTebHbII KOMILIEKC «ATbIMHAp-AJ1a0yra»
Ena0y:xcKoro MyHHIHNAJILHOT0 paiiona Pecmy6iukn TaTaperan

1. Obmue nonoKeHusA

1.1. Hacrosmee ITonoxenue o aexypaom agmuuuctparope B MAOY «IlondIHHIBATBHEL
o6pasoBarebHbll KoMIuieke «AnemMHap-Anabyray EMP PT paspaboraHo B COOTBETCTBHH C
denepansHeIM 3aKoHOM 0T 29 mexabps 2012 r. Ne 273-©3 «O6 obpazopanuu B Poccuiickoi
denepanuny ¢ uameneHusMu ot 2 monst 2021 roxma, Tpynosoro koznexca Poccuiickolt @eneparu, a
TaK)Ke YCTABOM OpraHH3allHH, OCYIIECTBILAIOMEH 00pa3oBaTelNbHYIO AEATENBHOCTD, M IOPYTUMH
HOPMATHBHBIMH [IPAaBOBBIMM akTaMu Poccuiickoil @enepanvu, periaMeHTHPYIOIIAMHE JSATEIBHOCTD
OpraHH3alHH, OCYIECTRILIOIMHIX 00pa30BaTEIbHYIO AEATEIBHOCTS.

1.2. Jlannoe ITonoxeHue 0 JEKYPHOM aIMHHHUCTPATOPE ONpEleNseT OCHOBHBIE QYHKIMA H
00s3aHHOCTH, - IIpaBa . M _ OTBETCTBEHHOCTh JEKYPHOrO  aIMHHHCTPATOpa, YyCTaHABIHBACT
HOCIIEN0BATENLHOCTE €r0 ACHCTBHIA TP BO3HUKHOBEHHH 110XKapa U MHOH Upe3BhHIYaiHON CHTYAUH.

1.3. TTonmoxeHue 0 AHKyPHOM aqMHHICTPATOpPE B IIKOJIE pa3paboTaHO B IEILAX:

» oOecrmeyenns 0O€30IACHOCTH  JKH3HENEATENIBHOCTH  IEJAarOrMYeCKOro  KOMIEKTHBA U
obyqarommuxcs; IpeAoTBPAIICHHS BOSMOXKHBIX YPS3BEIMAHHEIX CHTyaIHH;

* CO3/MaHHs yCIOBHMA, HeOOXOMMMEIX ISl 00pa30BaTEIbHON AEATENBHOCTH,

* OpraHH3alU¥ KOHTPOJISI 338 COXPAHHOCTBIO IIKOJILHOIO HMYIIECTBA, a TAKKe 3a COOMOACHHEM
BCEMH YUYaCTHHKaMH 00pa30BaTENbHBIX OTHOLICHHH IIOpSAAKA, YHMCTOTBL, PAasBHTHS HaBLIKOB
YYEHHYECKOI'0 CaMOKOHTPOJIA.

1.4. JlexypHBIA aqMUHHCTPATOpP HasHadaeTcs M3 4HCIa aAMHHHCTPATHBHBIX COTPYAHHUKOB
MAOY «[lomuuHrBanbHEI 06pasoBaTelibHbIl KOMIUIEKC «AnsmMHap-Anabyra» EMP PT B
COOTBETCTBHH C rpadUKOM JSKYPCTB 110 IIKOJIE, YTBEPKAAEMOM Ha yUeOHBIH IO/

1.5. JlexKypHEIM aqMHHHCTPATOP IIOJUHHSETCS HEITOCPEACTBEHHO JupekTopy Kommekca.

1.6. JlexxypHOMY aIMHHHCTPAaTOpPY II0 OpPraHM3alHOHHBEIM BOIPOCAM HEMOCPEICTBEHHO
TOTUUHSIIOTCA:

* KJIACCHBIA PYKOBOJAMTENb JIEKYPHOI'O KJIacca;

* JIeXypHBIE yUHTEN;

* menaroru u o0yJaromuecs.

2. OcHoBHEIe GOYHKIUY U 0013aHHOCTH [I€KYPHOTO aIMHHUCTPATOpa
2.1. OCHOBHBIMH HAIpPABICHHSAMH NEATEIBHOCTH JAEKYPHOTO AIMHHHCTPATOpa SBISIOTCSA
opraHu3alus 00pa3oBaTeNbHON IEATEIBHOCTH H PYKOBOICTBO €0 B COOTBETCTBHU C YCTaBOM
IIKOJIBI H 3aKOHOAATebeTBOM Poccuiickoi Denepalidy B EPHOJ CBOErO ASKYpPCTBA.
2.2. PaGounif ieHs nexKypHOTo afMUHUCTpaTopa HaunHaeTes B 7:30 u 3aepmaercs B 18:00.
2.3. Ilepen HayaioM y4eOHBIX 3aHATHH JACKYPHBIH aIMHHHACTPATOP AOJDKEH:
* cpenaTh 00X0/ y4eOHbLIX KaOMHETOB MIKONBL I IPOBEPKH OTOBHOCTH K 0Opa3oBaTebHON
e TeNbHOCTH;
* yOEeIHUTHCH B HAIMYMH HAJUISKAIIETO TEIIOBOTO PEKUAMA B IIKOJIE:
* - B XOJIOAHBIH nepuoy roga — 18-24 °C;



* - B TEIUIBIH IIEPHOJ Trofa UIA BCeX THIIOB IIOMEIIEHMH BEPXHAS TIpaHHIA AOIIYCTHMOI
TEMIIEPATypEI BO3yxa He Oosee 28°C, HMKHSA rpaHuIa HISHTHIHA X0JIOJHOMY IIEPHOIY TO/a;

* IIpu HEOOXOAMMOCTH BKJIFOYHTE (BBIKIIIOYHTE) OCBEINEHHE: B BECTHOIOIIE, X0JIIe, Ha STakax,
JECTHUYHBIX IUIOMAAKaX, MecTaX 00IIero noib30BaHus;

* BBIIOJIHATE BHYTPeHHHMH 00xon nomemeHuil ofmeobpa3oBaTenbHON  OpraHH3alINH,
yJAOCTOBEPUTECH B LIEJIOCTHOCTH OKOH;

* OpraHu30BaTh paboTy NEKYPHBIX YUHTENeH 10 IIKOJIe, IIPOBECTH IIAHEPKY AT 00eCIedeHns
3¢ EKTHBHOTO OEKYPCTBA;

* yOemuThcs B NPaBHABHOH  OpraHU3allid  [POIYCKHOTO  PEXHMa, OCYIIECTBICHUS
TEMIIEPAaTYPHOTO CKPUHHHTa;

2.4. Bo Bpems 00pa30BaTeNIbHOM NEATEIHHOCTH JIEKYPHEIH afMHHHACTPATOp 00s3aH:

* KOHTPOJIHPOBATH CBOEBPEMEHHOCTE ITO/Ia4H INKOJIBHBIX 3BOHKOB Ha 3aHSATHE U HA IIEPEMEHY;

* He JOIyCKaTh ON03/IaHHs Ha 3aHATHE [IEIAaroroB 1 00y4aromuxcs;

* CIIE[MTEH 3a BHIIOJHEHHEM IIPENOJaBaTe/IMI OIMHAKOBEIX TpeboBaHuil k o0ydaromumes:

* a) K BHEIIHEMY BHUJLY;

* 0) K CAaHUTapHO-THTHEHWYIECKUM TpeDOBaHHUIM BO BpeMs 00pa30BaTe/IbHON e TeTbHOCTH;

* B) INPOBEPATH, KOHTPOIMPOBATH, @ IPH HEOOXOAUMOCTH KOPPEKTUPOBATH OPraHU3aI[HIO
IeKypcTBa 10 MKOJE ACAKYPHOI0 Klacca;

* He JOIyCKaTh NpeObIBaHUS B IIKOJIE IIOCTOPOHHHUX JIHII;

* KOHTPOJMPOBATH JIEKYPCTBO yUUTENIEH Ha 3TaKax;

* KOHTPOIMPOBATh BEIIONHEHWE COTPYOHHMKaMu [IpaBuim BHYTpEeHHEro  pacHOpsIKa,
obyuaromumucs - [TpaBun noseneHus 00y4arOmuxcs.

2.5. B ciyyae BO3HUKHOBEHHS KOHQIMKTHOH CHTyallMH, KOTOpas MOXKET YTpoXKaTh KH3HH H
3I0pPOBEIO o0ydaromuxcs ¥ pabOTHHKOB IIKOJIBI, IPOHMKHOBEHHUS B 3/1aHue 00meoOpasoBaTenbHON
OpraHu3allid MOCTOPOHHUX JIMI[ BOCHOJIB30BAaTBCS TPEBOKHONW KHOIKOM, BBI3BATh COTPYAHHKOB
IOJHIIMK, OCYINECTBIATE Mephl, oOecrneunBaroniie 0e30IacHOCTh JeTelf M COTPYIHHKOB
o0pa3oBaTeIbHOM OpraHu3alyy.

2.6. Crporo cobmopaThk IpaBHiIa II0 OXpaHe Tpy/aa, Hacrosmiee IlonoxeHue o HexypHOM
aJIMAHHCTPATOpPE B IIKOJe, IIpaBHja MOXXapHOH Oe30macHOCTH, 3HAaTh W COOMIONATh MOPSIOK
JeHicTBUH IIpH BO3HUKHOBEHUH TTOXKapa ¥ HHOH Ype3BhIYAlHON CHTYallHH.

2.7. Tlocne oKkoHYaHUS 3aHIATHH NEKYPHBIM aIMUHHCTpATOp 00s3aH:

* BMECTE C JIeKYPHBIM y4YHUTeJIeM IIPOBEPUTEH CAHHTAPHOE COCTOSHHUE JIECTHUYHBIX IIOMIANOK U
IpPYTUX IOMEICHUH;

* MPUHATH COOOINEHUS OT NEKYDHBIX yUuTelneHd O KadecTBE MX JEKYPCTBAa M BBIABIEHHBIX
HeJl0CTaTKax;

* coOOLIMTH 3aMECTHUTETI0 JUpEeKTOpa MO0 aJMUHUCTPATHBHO-XO3SHCTBEHHOH pabore o
BBIABJICHHBIX HEHCIPABHOCTAX 3IEKTPOOCBEINEHHs, 3aMKOB, JBEpeH, 0 IOIOMKaX B OTONHTEILHOH
CHCTEME H T.1.

2.8. O60 Bcex 3aMeUaHUAX JOKIAABIBACT AUPEKTOPY 00pa30BaTeNbHON OpraHu3aliHy.

3. Ilpara nexypHOro aAMHHUCTPATOPa B IIKOJIE
3.1. JlexypHblif a IMHHHCTPATOP HMEET IIPABO B IpeJeiax CBOeH KOMIIETCHIHH:
* [pPHHAMATh YNpaBJIeHYECKHE PpEIIeHWs, KacalollHecs OpraHu3allui o0pa3oBaTeIbHOH
NeATeIbHOCTH BO BPeMs CBOETO AEXKYpPCTBa 10 LIKOJIE;
* He JIoNycKaTh ITIOCTOPOHHUX JIMIL B IIKOJLY;
* TpeGOBaTh OT COTPYIOHHKOB COOMIONEHHS pexHMa paboThl IKOIEI, IIPAaBHI BHYTPEHHETO
TPYIOBOTO PaclopsiKa, pacIHCaHHs YPOKOB H JOIOIHHTEIBHbIX 3aHATHH;
* naBaTh 00s3aTENbHBIC PACIIOPSIKEHHS COTPYAHUKAM IIKOJIBI;
* OECIpenITCTBEHHO IIPOXOIUTD BO BCE MIOMEINEHHA 00pa3oBaTeIbHON OpraHu3alltH,
* TpebGoBaTh OT 00yJarOIUXCs COOMIONEHHA PeXEMa IIKOJIBL, IPABHI BHYTPEHHETO paclopsKa
00y4aroIuXcsl, pacucalms YPOKOB ¥ JOIOTHUTEFHBIX 3aHATUIH;
* [pHUBJEKaTh K JUCIHIUIHHAPDHOM OTBETCTBEHHOCTH OOydYalOIMXCs 33 IIPOCTYIIKH,
Ie30pranu3yiomme 00pa3oBaTelbHyI0 [eATeIbHOCTh, B IOPAAKe, ycTaHoBIeHHOM IIpaBumamu
BHYTPEHHET'0 PACIIOPSIKA U MHEIMH JIOKAIEHBIMH HOPMAaTHBHBIMH aKTaMH;
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* MPEICTaBIATh K AWUCHUIUIMHAPHOM OTBETCTBEHHOCTH COTPYIAHHKOB 00IeoOpa3zoBaTeslbHON
OpraHHU3alluy;

* TPEICTaBIATh COTPYAHHKOB H oOydaromuxcs o0meoOpa3oBaTenbHON OpraHu3aldd K
HOOIIPEHHUIO.

4. OTBETCTBEHHOCTE JICAKYPHOI'O aIMUHHCTpaTOpa
4.1. JexypHblit aIMHHUCTPATOP LIKOJIBI HECET OTBETCTBEHHOCTD:

* 3a JIONyCTHBIIEE HAPYIICHHE MJIH HEBBIIOJIHEHHE TpeOOBaHHI HACTOAIIEH MHCTPYKIHH I10
OXpaHe TpyZa, paccMaTpHBaeTcs KaK HapyIIHTeNb IIPOMN3BOACTBEHHOH NUCITUIIIMHEI U MOXKET OBITh
NPHBIICYEH K TUCIUIDTHHAPHONW OTBETCTBEHHOCTH W IIPOXOM/ICHUIO BHEOUEPEAHOM IPOBEpKH 3HAHHH
TpeOOBaHUH OXpaHbl TPY/A B IIKOJIE, 4 B 3aBUCHUMOCTH OT IIOCIIEICTBHH - H K YTOJIOBHOM.

* 33 HCIIONB30BAHHE, B TOM UHCJIE OJHOKPAaTHO, METOJOB BOCIHTaHHs, BKIIOYAIOIHX
¢u3uueckoe M (WIM) IICHXONOTHYECKOE HACHIIME HaJ JIMYHOCTRIO O0ydJaromerocs, a Takke 3a
COBEpIIEHHE MHOT0 aMOpalbHOrO MPOCTYNKa 3aMECTHTENh AHPEKTOpa IO aIMHHHCTPaTHBHO-
X03siicTBeHHOM paboTe MoKeT OBITE 0CBOOOXKIEH OT 3aHUMaeMOol JOIDKHOCTH COTIacHO 1pynoBoMy
Konexcy Poccmiickoit ®Depepanuu. YBonbHEHHE 3a JaHHBIM IPOCTYNIOK HE SBISETCS MEPOH
JUCLHTLUIMHAPHOH OTBETCTBEHHOCTH.

5. BzaumooTHOIIEHHE.

5.1. Hexypueli amMuHHECTpaTop paboTaeT mo rpadHuKy, YTBEPKAEHHOMY AHPEKTOPOM
IIKOJIBL.

5.2. HudopmupyeT aHpeKTOpa INKOJBI H COOTBETCTBYIOIIME CHIYyKOBI 000 Bcex
Ype3BEYANHEIX MPOUCIIECTBHAX B INKOJIE, CBA3AHHBIX C JKM3HBIO H 3I0POBbEM OOYyHarOIIUXCS H
COTPYJAHHKOB 001e00pa30BaTe/IbHOM OpraHu3aliH.

6. 3aKJIFOUHTENBHBIE [T0JIOKEHHA

6.1. Hacrosmee IlonokeHue 0 JEKYypHOM aJMHUHECTPATOpE INKOIBI SABJLIETCA JIOKATBHBIM
HODMATHBHBIM aKTOM, mpuHHMaercs Ha OOmeM cobpaHud pabOTHHKOB MIKOIEI H yTBEPIKIACTCA
(ma6o BBOAWMTCS B OCHCTBHE) MIPUKA30M [OUPEKTOpa OpraHu3aldH, OCYIIECTBIIAIOMIEH
00pa3oBaTeNIbHYIO AEATEIBHOCTS.,

6.2. Bce u3MeHeHHs W JOIOJIHEHHS, BHOCHMEIE B HacTosmee [lomoxeHue, ohopMisioTes B
IUCEMEHHOM (hOpMe B COOTBETCTBHE JIEHCTBYIOIIMM 3aKoHO1aTenbeTBOM Poccuiickoii Peneparyy.

6.3. TTonoxeHHe 0 NEKYPHOM aJIMHHHUCTPATOPE LIKOJIHI IPHHAMAETCs Ha HEONpele/ICHHBIN
cpok. M3meHeHus u nonosHeHHs K [ToI0KeHUIO MPUHUMAIOTCS B MOPSJKE, IPEAyCMOTPEHHOM II.
6.1. mactosamero [lonoxenus.

6.4. Ilocne mpunsatus [lonoxenus (MIM M3MEHEHWH W INONOIHEHHH OTIENBHBIX IIYHKTOB H
pa3zienioB) B HOBOH peaKIUH IpebIIyINas peJaKilis aBTOMaTHUCCKH yTPaYABACT CHITY.
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